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1. O01mue Mo0KeHUA

1.1. Hacrosmee Ilonoxkenne o6 oOpabOTKE MEPCOHANBHBIX JAaHHBIX PaOOTHUKOB (l1ajee —
[TomoskeHre) TOCYNApCTBEHHOIO  MPOQPECCHOHAIBHOTO  00pa30BATEIIBHOTO  YUPEKIICHUS
SpocnaBckoii obnactu «SpociaaBckuil KOIemK KyabTypb» (nanee Opranuzamnus) pa3paboTaHo
B cooTBeTCTBUM C TpynoBeiM konekcoM Poccuiickoit @enepannn, Koncturynuen Poccuiickoin
Odenepannn, ['paknanckum kogekcoM Poccuiickoit deneparnuu, deaepanbHbiM 3aKk0HOM «O0
uH(popManui, WHPOPMAIIMOHHBIX TEXHOJOTHSIX W O 3amure uHbopmanumn», DeaepanbHbIM
3akOHOM «O TMepCcOHANbHBIX JaHHBIX», [IpaBuiamMu BHYTPEHHErOo TPYAOBOIO pacmopsaka
KOJUIe/IKa U Y CTaBOM KOJLIE]KA.

1.2. Henp pa3paborku IlonoxkeHus — omnpeaeneHue MopsaKka oO0pabOTKH MNEepCOHATBHBIX
JMaHHBIX paboTHHKOB OpraHu3anyuy; 0O0ecHeYeHHe 3allUThl MpaB M CBOOOJ pPaOOTHHKOB
Opranmzanun  npu  00pabOTKE WX TEPCOHANBHBIX JIAaHHBIX, a TakKXKe YCTaHOBIICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMILI, HIMEIOIINX JIOCTYII K IIEPCOHAIBHBIM JaHHBIM paOOTHUKOB
Opranu3anuy, 3a HEBBIIOJHEHHWE TPEOOBAHWI HOPM, PETYIUPYIOMIUX OOpPaOOTKY W 3alluTy
HepCOHAIIHBIX JIaHHBIX.

1.3. Ilopsimok BBOAA B felicTBUEe U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosiee IlonoxeHue BCTymaeT B CHIIy C MOMEHTA €ro YTBEPXKIEHUS AUPEKTOPOM
KOJUIE/Ka U JIeHiCTBYeT OeCCpovHO, 10 3aMEeHbI ero HOBBIM [lonoxeHnueM.

1.3.2. Bce uzmenenus B [1onokeHue BHOCITCS MPUKA30M.

1.4. Bce paOOTHUKHM KOJUIEIXKa JAOJDKHBI ObITh O3HAKOMIICHBI ¢ HAacTOSAMIMM [lojokeHueM mon
POCIIHCE.

1.5. Pexum KOH(I)I/IIICHI_II/IB.J'ILHOCTI/I INNEPCOHAJIBHBIX HNAHHBIX CHHUMACTCA B ClIydasaX HUX
00€3IMYMBaHMS U 110 UCTEUYEHUH 75 JIeT CpoOKa uX XpaHCHHA, W MPOAJICBACTCA HA OCHOBAHHUU
3aKIIOYCHUA 3KCHepTHOI>'I KOMHCCHUH KOJIJICIKA, €CJIM NHOC HE OIMPECACIICHO 3aKOHOM.

I1. OcHOBHBIC NOHATHA M COCTAB NMEPCOHATBHBIX JAHHBIX PA0OTHHKOB
2.1. Ins ueneit Hacrosimero [1onoxeHns UCIONIb3YIOTCA CIIEIYIOIINE OCHOBHBIE TIOHSATHUSA

— IEepCOHAJIbHBIE JJaHHble pabOTHUKAa — Jr00ast HHPOpMaIusl, OTHOCSIIASACA K ONPEIEICHHOMY
WIN OTIpe/IeIsIeMOMY Ha OCHOBAHUH TakoW MH(POPMALMU paOOTHHUKY, B TOM YHCie ero (haMuius,
UMs, OTYECTBO, TIOJ, MeCAl, Jara W MECTO POXJIEHHs, agpec, CEeMEHHOe, COLHUAIBHOE,
UMYIIECTBEHHOE TIOJIOKEHHe, oOpazoBaHue, mpodeccus, A0XOAbl, Apyras uHopMalus,
HeoOxouMasi paboToAaTENIO B CBSA3H C TPYAOBBIMU OTHOILIEHUSIMU;

— 00pa0oTka MepcOHANBHBIX HAaHHBIX — cOOp, CHCTEeMaTu3alus, HaKOIUICHHWE, XpaHEHHe,
yTOyHeHHe (OOHOBIIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIe
nepeaaya), 06e3MuurBaHue, OJOKMPOBAHNE, YHUUTOXKEHUE MTEPCOHATBHBIX JaHHBIX PaOOTHUKOB
KOJUTE/IKA;

—  KOHQUACHIMATHHOCTh TIEPCOHATBHBIX JAHHBIX — O0s3aTellbHOE ISl COOJIIOICHMS
HA3HAYEHHOTO OTBETCTBEHHOTO JIUIA, TOJYYUBIIETO JOCTYNl K TIEPCOHAIBHBIM JIaHHBIM
pabOTHHUKOB, TpeOOBaHWE HE JOMYCKAaTh MX pPacHpocTpaHeHUs 0e3 coryiacus paOOTHHKA WIIH
WHOTO 3aKOHHOT'O OCHOBAHUS;



— PpaclIpOCTpaHEHHWE IEPCOHANBHBIX [AaHHBIX — JEHCTBUs, HAIPaBICHHBIE Ha Iiepefady
NEPCOHANBHBIX JIaHHBIX PAOOTHMKOB ONPEAEICHHOMY Kpyry Jul (Iepenada MepcOHAIbHBIX
JaHHBIX) WJIA Ha O3HAKOMJIEHUE C MEPCOHAIBHBIMU JAHHBIMU HEOTPAaHMUYEHHOTO Kpyra Jull, B
TOM 4HcI€ OOHapOJOBAaHUE IE€PCOHAIBHBIX JaHHBIX DPAOOTHUKOB B CPEICTBAX MAacCOBOU
uHpopManuy, pasMemeHne B HMH()OPMAIMOHHO-TENICEKOMMYHHKAIIMOHHBIX  CETAX WU
IPEJOCTaBIIEHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-JIMO0 UHBIM CIIOCOOOM;

— HCIIOJIB30BaHUC IICPCOHAJIBHBIX JaHHBIX — I[eI\/JICTBI/ISI (OﬂepaLII/II/I) C HCPCOHAIBHBIMU
JaHHBIMH, COBEPIIACMBIC NOJIKHOCTHBIM JIMIIOM KOJUJIEIXKa B LEIAX IPUHATHUA peI_HeHI/Iﬁ N
COBCPLICHUSA HHBIX IIGﬁCTBPIfI, MOpOKAAOINX HPUAUYCCKUC IOCICACTBUA B OTHOUIICHHUUN
pa6OTHI/IKOB 00 MHBIM O6p&30M 3aTparuBarOnmx HMX IIpaBa U CBO6OI[BI WJIK IIpaBa U CBO60,Z[BI

JIPYTUX JIULI;

- 6JIOKI/IpOBaHI/Ie MNEPCOHATIBHBIX NAHHBIX — BPCMCHHOC MPCKPALICHUC c60pa, cucréMaTus3almu,
HAKOIINICHUA, HCIIOJb30BaHUs, PACIIPOCTPAHCHUA IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM
YUCJIC UX MEpeaavm,

— YHUYTOXCHUC MCPCOHAIBHBIX HAHHBIX — I[ef/'ICTBI/Iﬂ, B PC3yJbTaTC KOTOPLIX HEBO3MOXKXHO
BOCCTaHOBUTDH COACPIKAHUC IICPCOHAJIbHBIX JaHHBIX B I/IH(i)OpMaI_[I/IOHHOI‘/'I CHCTCMC
MNEPCOHAJIBHBIX JaHHBIX pa60THI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUYTOXKAIOTCA MaTCpHUAJIbHBIC
HOCUTCIIN IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB;

— 00e3IMuuBaHue NEPCOHAIBHBIX JAHHBIX — I[CflCTBI/I?I, B PE3YJILTAaTC KOTOPLIX HEBO3MOXHO
OMpPEACIINTD MIPUHAIIICIKHOCTD IICPCOHAJIIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

— 0OWeoCTyNHblE MEpPCOHAIbHBIE  JIaHHblE —  ITEPCOHAIbHBIE  JIaHHBIE, JOCTYI
HEOTPAaHMYEHHOTO Kpyra JIUI] K KOTOPBIM MPEAOCTaBIEH C corjacus pabOTHHUKA WM HAa KOTOPBIE
B COOTBETCTBUU C (peliepalbHBIMU 3aKOHAMH HE PACHpOCTpaHseTcs TpeOOBaHUE COOIIOICHMS
KOH(UIEHIIMATBHOCTH.

— uHpopManus — CBeACHUS (COOOIIEHNS, TaHHbIE) HE3aBUCUMO OT (POPMBbI UX MPECTABIICHUS;

— HOKYMCHTUPOBAaHHAaA I/IH(i)OpMaI_II/IH — 33(1)I/IKCI/IpOBaHHa$I Ha MaTCpHAJIbHOM HOCHTCIIC IIYTEM
JOKYMCHTHPOBAHUSA HH(i)OpMaIII/ISI C PCKBU3UTAMHU, T[IO3BOJIAIONIUMHU OIPCACIUTE TaKYyrO
I/IHq)OpMaI_II/IIO nium €€ MaTepHaJ'ILHLIfI HOCHUTCIIb.

2.2. B cocTtaB nepcoHaIbHBIX JaHHBIX PAOOTHUKOB KOJIJIE/KA BXOJAAT JOKYMEHTBI, COIepIKallne
MH(OpPMaLIMI0 O MACIOPTHHIX JAaHHBIX, 00pAa30BaHMU, OTHOLIEHHUH K BOMHCKOW OOS3aHHOCTH,
CEMEIHOM IIOJIOKEHUH, MECTE >KMTEIbCTBA, COCTOSHUM 3J0pPOBBS, a TAKXKE O MPEABIAYIIHNX
MecTax UX paboThI.

2.3. KoMmIiekc JOKYMEHTOB, COIMPOBOXAAIOUINHA mpolecc 0QpOpMIICHUS TPYJIOBBIX OTHOLICHUMN
paboTHUKA B KOJUIEIK MIPU €ro MpHeMe, IEPEBOJIE U YBOJIbHEHUU.

2.3.1. Undopmanus, npeacrapisieMass paOOTHUKOM IpPH MOCTYIUIEHUMH Ha paboTy B KOJUIEIK,
JOJDKHA UMETh JIOKyMeHTanbHyto Qopmy. Ilpu 3akioueHMuM TpyAoOBOro J0OroBopa B
cooTBeTCcTBUU cO cT. 65 TpynoBoro koaekca Poccuiickoin deaeparuu Juio, MOCTyNAOIIEe HA
paboty, mpeabsBiseT paboTOAATENIO:
— MacTopPT UM UHOM JTOKYMEHT, YI0CTOBEPSIOLINI INYHOCTB;
— TPYZOBYIO KHUXKKY, 3a UCKJIFOUEHUEM CIIy4aeB, KOI1a TPYIOBOM TOTOBOP 3aKJIIOUAETCS
BIIEPBBIE WM PAOOTHUK MOCTYMAeT Ha paboTy Ha YCIOBUAX
COBMECTHTEJIbCTBA (TMPEIOCTABISIETCS KOMHUSA), THOO TPYAOBasi KHMXKKA y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOU MIIU 110 APYTUM IIPUYUHAM;
— CTPax0BO€ CBUAETEILCTBO FOCYIAPCTBEHHOTO IEHCMOHHOI'O CTPAaXOBAHMUS;



— JTOKYMEHTBI BOMHCKOTO y4eTa — JJIsi BOCHHOOOSI3aHHBIX U JIUII, TIOICKAIINX BOMHCKOMY
ydery;

— TOKyMEeHT 00 00pa30BaHNH, O KBATM(UKAIUH WIK HAINYUU CIICHUAIBHBIX 3HAHUNA — TPU
MOCTYIUIEHUHU Ha paboTy, TPEOYIONIYIO CIIEIUAIbHBIX 3HAHUN WM CIIEUAIBHOMN MOJATOTOBKHY;

— cBHIETENHCTBO O pucBoennn MHH (mpu ero Hanmuunuu y paboTHUKA).

2.3.2. Ilpu odopmiieHun pabOTHUKA B OTIEN KaapoB  3amoiiHsAeTcss yHuduurpoBanHas ¢popma

T-2 «JIluynasg kapTouka pabOTHHMKa», B KOTOPOW OTPAKAIOTCS CJIEIYIOIIME AaHKETHBIE U

Oouorpaduueckue TaHHbIe paOOTHUKA:

— obmue cBenenus (O.1.O. paboTHUKa, 1aTa POKIECHUS, MECTO POXKIACHUS, TPAXKIAAHCTBO,
oOpasoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHbIC JaHHBIC);

— CBEJICHHUS O BOMHCKOM Y4YETe;

— JIaHHBIE O IpUeMe Ha padoTy.

B nanpHeiinieM B TMYHYIO KapTOUKY BHOCATCS:

— CBEJICHMS O IIEPEBOAX HA APYTYIO padoTy;

— CBEJICHUsI 00 aTTeCTallluu;

— CBEJ/ICHHUS O MOBBIIIEHNUN KBAJU(UKALINN;

— CBEJICHMSI O NMPO(HEeCCHOHAIBHON NePenoAroTOBKE;

— CBE/ICHUS 0 Harpajax (IIOOUIPEHHUSX ), TOUETHBIX 3BAHUSX;
— CBEJIeHHs 00 OTITyCKax;

— CBE/ICHUS O COLMANIbHBIX FapaHTHUSAX;

— CBEJICHMSI O MECTE KUTEIbCTBA U KOHTAKTHBIX Tese(OHAX.

2.3.3. B otraene kaapoB KOJUIEKa CO3/AIOTCS U XPAHATCS CIEAYIOLIUE TPYIIBI JOKYMEHTOB,
coJIep KaIlye TaHHbIe 0 pA0OTHUKAX B AMHUYHOM WJIU CBOJHOM BHJIC:

2.3.3.1. JIoKyMeHTbI, coJepKallue [epCOHAIbHbIE JaHHble pPAOOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Ipoliecc 0POPMIIEHHS TPYIOBBIX OTHOIIEHUH NMpU IpHEME Ha
paboty, mepeBojie, YBOJbHEHMH; KOMIUIEKC MaTEpUaloOB MO AHKETUPOBAHHIO, TECTUPOBAHHUIO;
IMPOBCACHUIO CO6CC€JIOB&HI/II>'I C KaHAWAATOM Ha JOJKHOCTB, IMOJJIMHHUKNA U KOIIMU IIPHUKA30B 10
JUYHOMY COCTaBy; JIMYHBIE Jefla U TPYJAOBbIE KHIKKUM paOOTHHMKOB; J€Na, COJAepIKallue
OCHOBAaHMS K IpHKa3sy IO JMYHOMY COCTaBy; Je€ja, COJAEpXKallUe MaTepuaibl aTTecTaluu
pabOTHUKOB; CIIy’K€OHBIX pPAaccleOBaHUI; CIPaBOYHO-MH(MOPMALMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTeKI/I, )I(ypHaJ'II)I); INOJJIMHHUKN M KOIIMM OTYCTHBIX, AHAIUTUYCCKUX U
CIPAaBOYHBIX  MAaTEpHUAJIOB, IEPEJAaBAaEMbIX PYKOBOJACTBY  KOJUIEDKY, PYKOBOIUTEISM
CTPYKTYPHBIX noz[pasz[eneHHﬁ; KOITMK OTYCTOB, HAIPaBJIACMbIX B TOCYJApPCTBCHHBLIC OPIraHbI
CTaTHUCTUKM, HAJOTOBBIE HHCIEKLIWH, BBIIIECTOAIIME OpraHbl yYNpaBICHUS U JApYyrue
YUpEXKJIEHU).

2.3.3.2. JlokyMeHTalus 10 OpraHu3anuu padoThl CTPYKTYPHBIX MOJpa3AeieHui (JI0JKHOCTHBIE
UHCTPYKIIMM pPaOOTHUKOB, TIPUKa3bl, PACIOPSDKEHHS, YKa3aHHs PYKOBOJCTBA KOJUISIKA);
JIOKYMEHTBHI 110 TUIAHUPOBAHUIO, YUETY, aHaJIU3y U OTUYETHOCTH B YAaCTH pabOTHI C MEPCOHAIOM
KOJIJIeJDKA.

II1. Coop, 00padoTKa U 321IMTA NEPCOHAJBLHBIX TaHHBIX
3.1. [lopsiiok MOMy4eHUs: MEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce nepconanbHbIe JaHHBIE paOOTHUKA KOJUIE KA CIEAYET MOTydarh y Hero caMoro. Eciu
HepCOHaJ'IBHI)Ie JAHHBIC pa6OTHI/IKa, BO3MOXHO HOJ'Iy‘-II/ITI) TOJIBKO y TpeTBeﬁ CTOpOHI)I, TO
pabOTHUK JOJDKEH OBITh yBENOMJIEH 00 STOM 3apaHee M OT HEro JOJDKHO OBITh MOTYYeHO
MACbMEHHOE corjacue. JloMKHOCTHOE JHII0 padoTojaTeNsl JOJDKHO COOOMUTH PabOTHUKY
KOJICAXKa0o MLCIIIX, HpCI[HOJIaFaCMBIX HNCTOYHHUKAX U cnocoGax HOJ'Iy‘-ICHI/IH HepCOHaJILHBIX



JAaHHBIX, a TaKKC O XapakKTepC IMOMJICKAINIUX TMOJIYUYCHUIO TICPCOHAJIBHBIX JAaHHBIX H
MOCICACTBUAX OTKa3a pa6OTHI/IKa JaTh TMCbMCHHOEC COTJIaCHUE€ HAa UX ITOJTYUYCHHUC .

3.1.2. Paboronmatens He HMMeEET MpaBa IOJydaTh M 00pabaThIBaTh NEPCOHAIbHBIC JAaHHBIE
paboTHHKA O €ro pacoBOM, HALMOHAJIBHON NPUHAUIEKHOCTH, MOJUTHUYECKUX B3IIJaX,
PEMUTHUO3HBIX WM (QHIOCOPCKUX  YOSKICHHUAX, COCTOSHHM 3A0pOBbs. B ciyuasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMM TPYJOBBIX OTHOIIEHUH, B COOTBETCTBUH CO CT. 24
Koncrtutynun Poccuiickoit @enepanuu paboTonaTens BIpaBe MOJMydaTb W 00pabaThIBaTh
JTAaHHBIE O YaCTHOM *M3HU PaOOTHUKA TOJIBKO C €r0 HUCbMEHHOT'O COTJIACHS .

O0paboTKa yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB PabOTOAATENIEM BO3MOXKHA TOJIBKO

C MX corjacus 1100 0e3 X Corjlacus B CICAYIOMINX CIyJasX:

— MIEPCOHABHBIC TAHHBIE SBJISIOTCS O0IIEAOCTYITHBIMH;

— MEePCOHANIbHBIC JAHHBIE OTHOCATCS K COCTOSIHUIO 3J0POBbsl paOOTHHKA U MX 00paboTKa
HEOoOX0IMMa YIS 3aIIUTHI €r0 KU3HH, 3J0POBbsI WIIM HHBIX KH3HEHHO BaYKHBIX HHTEPECOB

100 JKU3HH, 3J0POBbA WM UHBIX JKU3HCHHO BA)KHBIX MHTCPCCOB APYIUX JIMI U ITOJTYUYCHUC
coriacusi pabOTHHKA HEBO3MOKHO;

—II0 Tpe6OBaHI/IIO IMOJJHOMOYHBIX I'OCYJApPCTBCHHBIX OPraHOB B ClIydadX, IPCAyCMOTPCHHBIX
(beneparbHBIM 3aKOHOM .

3.1.3. PaboTonarens BupaBe 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHHKOB TOJIBKO C UX
MUCbMEHHOTO COTJIACHSI.

3.1.4. IlucbmMeHHOe coryiacue padOTHUKA Ha 00pabOTKY CBOMX MEPCOHAIbHBIX JTAHHBIX JIOJKHO

BKJIFOYATh B CeO:

- (baMI/IJII/IIO, UM, OTYECTBO, aapeC CY6T)CKT21 NEPCOHANIBHBIX JAaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, YI0CTOBEPSIIOLIETO €0 JIUYHOCTh, CBEACHUS O JaTe BBIAAYH YKa3aHHOTO
AOKYMCHTA U BbIAABHICM €I'0 OPraHe;

— HaMEHOBaHHWE M aJipec OpraHU3alMH, TOJTYJaoUIel corjaacue cyobeKTa nepCoHAIBHBIX
JTAHHBIX;

— 11e71b 00pabOTKH NMEePCOHANBHBIX JaHHBIX;

— TepeyueHb MePCOHATBFHBIX JAaHHBIX, Ha 00pa00TKY KOTOPBIX TAETCS COTJIacHe CYOBeKTa
MePCOHAIBHBIX JIaHHBIX;

— TepeueHb JICHCTBUN C MePCOHATFHBIMU TAHHBIMH, HA COBEPIICHNE KOTOPBIX JTaeTCs COTJIacHe,
o0l111ee OMUCaHKe UCTIONIb3YEMbIX OIEPaToOpoM CIIOCOO0B 0OpabOTKHU MEPCOHATBHBIX JaHHBIX;

— CPOK, B TEUCHHE KOTOPOT'0 JICHCTBYET COTJIacHe, a TaKKe MOPSAI0K €0 OT3bIBA.

®opma 3asBIEHHUS O COIIaCMM pabOTHHKA Ha 0O0pabOTKYy IEpPCOHAJIbHBIX JAaHHBIX CM. B
npuiokeHuu 1 k Hacrosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) 0OpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHMM TpynoBoro kojekca P®
WM WHOrO (helepambHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ I1elb, YCJIOBUS TOTy4YeHUS
MEPCOHAIBHBIX JIAHHBIX W KPYT CYOBEKTOB, TEPCOHAIBHBIC JAHHBIC KOTOPBIX IIOJIJICIKAT
00paboTKe, a TakKe OMPEAEIAIONIET0 TOTHOMOYHS pabOTOIaTENS,

2) 0o0paboTKa TEPCOHAIBHBIX JaHHBIX OCYIICCTBISICTCS B LENSAX HCIOJHEHUS TPYJIOBOTO
JIOTOBOPA;

3) 00paboTka TMEepPCOHANBHBIX ITAHHBIX OCYIIECTBISETCS I CTATUCTHYECKUX WM HWHBIX
HAyYHBIX IeJICH MPH YCIOBUU 00513aTeTLHOTO 00€3IMUMBaHKS TIEPCOHATBHBIX JTaHHBIX;

4) 006paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOIWMa TSl 3aIUTHI KU3HH, 3JI0POBBSI WM WHBIX
YKU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIH MOTyUYEHUE €T0 COTJIACUsI HEBO3MOXKHO.



3.2. Ilopsinok 00paboOTKH, epeiaun U XpaHEHUs IEPCOHATBHBIX TaHHBIX.

3.2.1. PaGoTHHK KOJIIEKA MPEIOCTABISAET HaYaIbHUKY OT/CNIa KaJpoB KOJUIEKa JIOCTOBEPHBIC
cBefeHusl o cebe. HawanbHUK OTAena KaapoB MPOBEPSET JTOCTOBEPHOCTH CBEICHU, CBEpsis
JIaHHBIE, MMPEIOCTABICHHBIC PAOOTHUKOM, C UMCIOIIIMMHUCS y pAOOTHHKA JOKYMECHTAMH.

3.2.2. B cooTrBercTBHH cO cT. 86, r71. 14 TK P® B nensax obecrieueHus npas U CBOOOT YSIOBEKA U
rpaXaaHuHa IUpeKkTop koiutemka (PabGoromarens) W ero mpeictaBuTeNd Ipu 00paboTke
MEPCOHAIILHBIX IAHHBIX PAOOTHHKA JOJIKHBI COOJIIOAATH CICIYIOIINE 00 TpeOOBaHUS:

3.2.2.1. OGpaboTKa MEePCOHAIBHBIX JTAHHBIX MOYKET OCYIIECTBISATHCS HMCKIFOYUTEIBHO B IIEIIAX
obOecrieueHHsT COOJIIOJICHUSI 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKaM B TPYJOYCTPONCTBE, 00YUEHUU U MPOJBUKEHHUH IO CIyxk0e, o0ecrieueHus: JINYHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMONHIEMONH pabOThl U
obecrevyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompenerneHun o0beMa U COJEPIKaHUS, 00pabATHIBAEMBIX MEPCOHAIBHBIX JaHHBIX
Paboronarens nomkeH pykoBoactBoBathesi Konctutymueit Poccuiickoit @eneparuu, TpynoBsim
KozaekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pEILLIECHUM, 3aTparuBalOlIMX HHTepechl paboTHHKA, PaboTonmarens He
UMEeT IpaBa OCHOBBIBAaTbCS HAa IE€PCOHAIBHBIX JIAHHBIX PA0OTHHKA, IOJYYEHHBIX
UCKJTIOUUTENIFHO B pPE3yJbTaTeé WX AaBTOMATU3UPOBAHHOW OOPaOOTKM WM DIIEKTPOHHOTO
HOJIy4YEeHHUS .

3.2.2.4. 3amuTa NepCOHANBHBIX JaHHBIX pa0OTHUKA OT HEMPABOMEPHOTO X HUCIIOJIb30BAHUS UITH
yTparbl oOecrneunBaercss PaboromatenemM 3a CYeT €ro CpeiACTB B MOPSAKE, YCTAaHOBICHHOM
benepanbHBIM 3aKOHOM .

3.2.2.5. PabOTHMKM ¥ WX MPEICTABUTENN JOJDKHBI OBITh O3HAKOMJICHBI IO/ PACIHCKY C
JOKYMEHTaMHU KOJIJIeJ[Ka, YCTaHABJIMBAIOIIUMH TMOPSIOK OOpaOOTKHU MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00A3aHHOCTSIX B ATON 00JacTH .

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHUKAa OT CBOMX IIPaB Ha COXPAHEHHE W 3alllUTy TaHHBI
HEJIeHCTBUTEJIEH .

IV. Ilepenaua u XxpaHeHHe MEPCOHAIbHBIX JAHHBIX

4.1. Tlpu mepenade mHepcoHANbHBIX AAaHHBIX paOoTHHMKA PabGoTonaTtens AokeH coO0aaTh
clIeAyIolme TpeOoBaHus !

4.1.1. He cooOmiate mepcoHaabHBIE aHHBIE Pa0OTHHKA TPEThEH CTOpPOHE 0€3 MHUCHMEHHOTO
cormacus pabOTHHWKA, 3a WCKIIOYEHHEM CJIy4aeB, KOIJIa JTO HEOOXOAUMO B IIENAX
npeﬂynpexcneﬁnﬂ yr*p03I)I XKN3HU U SJIOpOBI)IO pa6OTHI/IKa, a TAKXKC B cnyqaﬂx, yCTaHOBJ'IeHHI)IX
benepanbHBIM 3aKOHOM.

4.1.2. He coobmaTh mepcoOHATbHBIE aHHBIE pPabOOTHHMKAa B KOMMEpPUECKHX IeNax Oe3 ero
nrUCcbMEeHHOTO cornacus. O0paboTKa MepCOHABHBIX JAHHBIX PAOOTHUKOB B IEJSIX MPOABUKEHUS
TOBapOB, paboT, yCIAYT HA PBIHKE MyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTEHIIUATHHBIM
MOTPEOHTENIEM C TIOMOIIBIO CPEJICTB CBS3HM JOMYCKAETCS TOJBKO C €ro IpeIBapUTEIILHOTO
COIJIacHsl.



4.1.3. IlpenynpenuTs JHL, MOJTYYUBUIMX NEPCOHAIbHbIE NaHHbIE paOOTHHKA, O TOM, YTO 3THU
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JUILb B LENAX, Ui KOTOPbIX OHM COOOLIEHBI, U TpeOOBaTh
OT 3TUX JHIl TOATBEPXKIEHHS TOrO, YTO 3TO MpPaBHJIO COOMOAeHO. Jluma, moiydyuBIIne
IEepCOHaNbHbIE  JaHHble  paboOTHHKA, 00sA3aHBl  COOJMIOJATh  PEXUM  CEKPETHOCTH
(xon¢puaenumansHoctn). lannoe Ionoxenne He pacrpocTpaHseTcs Ha OOMEH MepCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B IOPSJKE, YCTAHOBICHHOM (peliepaibHbIMHU 3aKOHAMM.

4.1.4. OcymiecTBIATh Tiepeaqy MePCOHATBHBIX NaHHBIX Pa0OTHUKOB B MpeieiiaX KOoJUIeIXa B
COOTBETCTBUU C HacTosiuM [lonoxxkeHuem.

4.1.5. PazpemaTh J0OCTyll K TMEPCOHAIbHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CIIEHAIbHO
YIOJIHOMOYEHHBIM JIMIAM, TIPU 3TOM YKa3aHHbBIC JIUIA JOJDKHBI UMETh MPABO MOJIY4YaTh TOJBKO
T€ MepCcOHaJbHbIE JTaHHbIE PAOOTHUKA, KOTOPbIe HEOOXOTUMBI JJISi BBIOJHEHUS KOHKPETHOU

byHKINN.

4.1.6. He 3anpammBath WH(OOPMAILIUIO O COCTOSTHUU 3I0POBbsI paOOTHHKA, 32 UCKIIOYCHHEM TEX
CBEJICHUI, KOTOPBbIE OTHOCATCSI K BOIIPOCY O BO3MOXKHOCTHU BBITIOJHEHUSI pAOOTHUKOM TPYIOBOU

(GyHKIHH.

4.1.7. IlepenaBath nepcoHalIbHbIE JaHHbIE PAOOTHUKA MPEICTABUTENISAM PAaOOTHUKOB B MOPSIKE,
yYCTaHOBJIEHHOM TpynoBeiM KkojekcoM Poccuiickoin @Penepannu, M OIpaHUYUBATH ITY
UH(POPMALIHIO TOJIBKO TEMH MEPCOHAIBHBIMU JAaHHBIMU PAOOTHUKA, KOTOPble HEOOXOAUMBI IS
BBITTOJIHEHUS YKAa3aHHBIMU MPEICTABUTEISIMHA WX (DYHKIIHH.

4.2. XpaHeHue 1 UCII0JIb30BAHUE NIEPCOHANIBHBIX JAaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHbIE PAOOTHUKOB 00padaThIBAIOTCS M XPAHATCS B OTHAEJIE KaApoB U
OyXraaTepuu KoJuIeIKa.

4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJyYE€HBI, MPOXOJUTH AAIbHEHIIYIO
00paboTKy U MepenaBaThCsl Ha XpaHEHUe, Kak Ha OYMa)KHbIX HOCHTENSAX, TaK U B AJIEKTPOHHOM
BUJIC — JIOKAJIbHOM KOMIBIOTEPHON CETH M KOMIbIoTepHOH mporpamme «l1C: 3apruiata u
KaJpbI».

4.3. Ilpu noay4eHUU NePCOHANBHBIX JAaHHBIX HE OT Pa0OTHHUKA (32 UCKIIIOUEHUEM CIIyYaeB, €CIIU
NEPCOHAIbHBIE JAaHHbIE ObUIM MPEAOCTaBICHbl PadOTOJATENI0 HAa OCHOBAaHMM (pelepalbHOTO
3aKOHA WJIM €CJHM IEpCOHAJbHBbIE JAaHHBIE SBISIOTCS OOLIENOCTYNHBIMU) paboTojareib [0
Hayaja oOpaOOTKM TakKUX MEPCOHAIbHBIX JIaHHBIX 00s3aH NPEJOCTaBUTh PaOOTHUKY
CIEYIONIYI0 HH(GOPMAIIHIO:

— HauMeHoBaHue (pamMuiIns, UMs, OTYECTBO) U aJpPeC OrepaTopa Uil ero NpeaCTaBUTENs;

— 11e71b 00pabOTKH NMEepPCOHATBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHUE;

— IpeaIoaraeMple MoJIb30BaTey NePCOHANBHBIX JTaHHBIX;

— YCTaHOBJIEHHBIE HacTosIUM DeiepaIbHBIM 3aKOHOM IpaBa CyObeKTa MePCOHATBHBIX JaHHBIX.

V. JlocTyn K NepCOHAIBbHBIM JaHHBIM PA0OTHHKOB

5.1. [IpaBo pocTyna K MepCcOHANBHBIM JaHHBIM PAOOTHHUKOB HMEIOT:

— IUPEKTOP KOJIJISIKA;

— 3aMeCTHUTEeIb JUPEKTOpa MO Y4eOHOH yacTH;

- 3aMECTHTENb JUPEKTOpA IO IOTIOJIHUTEILHOMY 00pa30BaHUIO;

— COTPYIHHUKHU OYyXTanTepuu;

—umxkenep OT u 'O (urdopmanus 0 HakKTHIECKOM MECTE MPOKMUBAHUS U KOHTAKTHBIC
TesnedoHbl pabOTHUKOB);



— cekperapb (uHpOpMaIUs 0 PaKTHIECKOM MECTE MPOKUBAHUS U KOHTAKTHBIE Tele(hOHBI
PabOTHHUKOB);

— 3aBeAyromui Kauuenspuei (mapopmarms o GaKkTHIECKOM MECTE MPOKUBAHUS U KOHTAKTHBIC
TenedOHbl pAOOTHUKOB);

— PYKOBOJIUTENH CTPYKTYPHBIX MOAPA3ICIICHUN 110 HAPABICHUIO IEATEIHHOCTH (JIOCTYII K

NIEPCOHAIBHBIM JJAHHBIM TOJILKO pAOOTHUKOB CBOETO TOAPA3ICIICHIS).

5.2. PaGOTHHK KOJUIEKA UMEET MPABO:

5.2.1. IlomyyaTh JOCTYN K CBOMM MEPCOHATBHBIM JAaHHBIM U O3HAKOMJICHHE C HUMH, BKIIOYAS
paBo Ha OE3BO3ME3JHOC IOJyYCHUE KOMMM JIF0OOH 3alucH, CoJepiKalleld IepcoHaIbHBIC
JaHHBIC PAOOTHHKA.

5.2.2. TpeboBare oT PaGoromarenst yTouHEHUs, WUCKIIOYCHHS WM HUCIPABICHUS HETOIHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO TIOJYYCHHBIX WM HE SBIISIOLINX
HeoOXoauMbIMH Tt PaboTomaress mepCcoOHaATbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

— CBEJICHMS O JIMIIAX, KOTOPbIE UMEIOT JOCTYI K ME€PCOHAIBHBIM JaHHBIM WJIM KOTOPBIM MOJKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

— NEepCUCHDb O6pa6aTI>IBaeMI>IX MNEPCOHANIBHBIX JAHHBIX U UCTOYHHK HUX ITOJYUCHUA,
— CpOKH O6pa6OTKI/I MEPCOHAJIbHBIX JaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,

— CBEICHUS O TOM, KaKhe IOPHIMYECKHE IOCIEACTBHS Uil CyOBEKTa MEPCOHAIBHBIX JAaHHBIX
MOJKET TOBJIeYb 3a cOO0H 00paboTKa ero NepcoHaIbHBIX TaHHBIX.

5.2.4. TpeboBare u3BemieHHs PaboromateneM BceX JIHIl, KOTOPBIM paHee OBUIM COOOIICHBI
HEBEpHbIE MJIM HEMOJHbIE NEepCOHANbHbIE JaHHblE, 000 BCEX MPOU3BEACHHBIX B HHX
UCKITFOUEHUSIX, UCTIPABIICHHUSX MJIH JTOTIOJTHEHHSIX.

5.2.5. O6xanoBaTh B YIOJHOMOYEHHBIH OpraH MO 3allUTe NpaB CyObEKTOB MEPCOHAIBHBIX
JAHHBIX WIN B Cy1€0HOM TMOpsiIKE HEMpaBOMEpPHbIE NeWCTBUSA UM Oe3zaericTBua PaboTonarens
npu 00paboTKe U 3alUTe €ro NepCOHATbHBIX TaHHBIX.

5.3. KOHI/IpOBaTB U [ACJIAaThb BBIIMUCKU IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa pa3pemacTca
HCKIOYUTCIIBHO B CJ'Iy>K€6HI>IX oeIAX ¢ MMCBMEHHOTO pa3spCUICHUA HaYaJIbHUKA OTACIIA KaApOB.

5.4. Tlepenaya nHdopmanuu TpeTbel CTOPOHE BO3MOXKHA TOJBKO MPHU MUCHMEHHOM COTJIACHH
PaOOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PEryJTHPYIOIIHMX 00pa0d0TKY U 3aLIUTY
MEePCOHANBbHBIX JaHHBIX

6.1. PaGoTHHMKM KoOJUIeKa, BUHOBHBIE B HApYIICHUH HOPM, PETYIUPYIOMINX MOIyYeHHE,
00paboOTKy W 3alIUTy TNEePCOHAIBHBIX JaHHBIX paOOTHHKA, HECYT JUCHMILUIUHAPHYIO
aIMHUHHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMU 3aKOHAMMU.

6.2 JlupekTop KOJJIe[Ka 3a HapyIIEHHE HOPM, PETyIUpPYIOIIUX IOJydyeHHe, oOpaboTKy u
3alUTy [EPCOHAIBHBIX JAaHHBIX pPAa0OTHUKA, HECET aJMUHHUCTPATUBHYIO OTBETCTBEHHOCTb
cornacHo cr. 5.27 u 5.39 Koxmekca 00 agMHHHMCTPAaTHUBHBIX IpaBOHApyLIeHUAX Poccuiickoit



Qenepanuy, a TaKkKe BO3MEINACT pabOTHHUKY yuiepd, NPUYMHEHHBIH HEMpPaBOMEPHBIM
UCIIOJIb30BaHNEM MHGOpMAINH, coiepKalliell IepCcoHalIbHbIe JaHHbIe PaOOTHHKA.



Hupexropy I'TIOY S0
«SIpocnaBckuii KOIIICIK KyJIbTYPhD»

®.1.0.
oT

(momKHOCTD, ¢.1.0.)
3ASBJIEHUE
0 coryiachu Ha 00pa0OTKy MEPCOHANBHBIX JaHHBIX
|

NPOXKUBAIOIIHUI 1O aJJpecy: HHICKC:

Haro cormacue Ha 00paboTky Bamwm cBenenwmii 000 MHE, COAepIKaIUX

[annble o:

Harta poxaeHust T10J1
[TacniopTHBIE TaHHBIE: CEpU HOMED
[1OP

Bkiiowas: cOop, cucreMarmsanus, HaKOIJICHWE, XpaHEHUE, yTOYHEHHE (OOHOBICHHE, H3MCHEHHE)
UCIIOJIb30BaHME, Iepefadyy OpraHaM CTaTUCTHKH, OOS3aTENbHOTO MEIULMHCKOTO CTPaxOBaHHS,
neHCHOHHOMY (hoHAy, 00e3nMurnBaHue, OJIOKMPOBAHUE W YHUUYTOXKEHHE MEPCOHANBHBIX JaHHBIX B 0Oa3e
manaeix [TIOY SO «fpocnaBckuil KoJUIeIpK KyJIbTyphl» C I1I€TbI0 0OpaOOTKH B JOKYMEHTAJIBHOMN/
3NIEKTPOHHOM / yCTHOH (110 Tenedony) dhopme.

Tak >xe par corjacue Ha pa3MELICHHE Ha CIEHUalbHBIX HH(POPMALMOHHBIX pPECypcax MOHUX
MEPCOHAJIBHLIX JaHHBIX, 3AUIICHHBIX IAPOJICM.

Cornacue qeCTBUTENBHO C AaThl 3aTI0OJTHEHHSI HACTOSIIIETO 3asIBJICHUSI.

B cnyyae HenpaBWIBHOTO HCHOJNB30BAaHHUS IPENOCTaBICHHBIX [TaHHBIX COTJIAIICHHE OT3bIBACTCS
MUCbMEHHBIM 3asIBJICHUEM CyOBbEKTa IEPCOHANBHBIX JAHHBIX.

JaHHOe cornallieHue AeiCTBYET C 20 T.

Jlara IHoamuce




IMpumep Cornacus paboTHUKA
Ha MOJTy4eHHEe TIePCOHATBHBIX TaHHBIX
OT TPETHHX JIUI]

Hupektop I'TIOY S0
«IpocnaBckuil KOJUIEK KYJIBTYPbDY

®.1.0.
Or

(IOMKHOCTB, (.1.0.)

3ASBJIIEHUE
0 corjiacuu Ha 00pabOTKy MEePCOHAIBHBIX JIAHHBIX

A

MPOKUBAOLIUIN 110 aJIPECy: UHJEKC:

He Bo3paxkaro mpoTuB  monydeHust/ cooOnieans Bamu cBeneHuit 000 MHE, CoIepKamnux
JlaHHBIE:

Hara poxnaeHus T10JI
[TacriopTHBIE JaHHBIE: cepuUs HOMED
[1OP

(I[OI'IOJ'[HI/ITCJ'II:HBIG CBCICHUA O 3I0POBBLE, CTAXKE U T.A. )

OT opraHu3anuu ((pU3nIecKoro JInIa)

(YKaSaTL aZlpeC OpraHu3anun OTKyaa MOoryT OBITH TMOJIYYCHBI ITICPCOHAJIIbHBIC JTaHHBIC UJIA (1).1/1.0.(1)1/131/1‘{601(01"0 .]'II/I].[a)

Cornacue HeﬁCTBHTGHBHO C JaThI 3aIllI0JTHCHUSA HACTOAIICTO 3asABJICHUA U B TCUCHUC

yKazath JaTy

B CJIydac HCIIPABUJIIBHOI'O UCITIOJIB30BAHUA ITPCAOCTABICHHBIX JAHHBIX COTJIAIICHUEC OT3bIBACTCS
IHUCBbMCHHBIM 3asIBJICHHUEM cy61)eKTa MNEPCOHAIIBHBIX JaHHBIX.

JlaHHOE cornamnieHue JIelCcTBYET C 20 T.

JlaTa Iloamuce




IMpumep Cornacus paboTHUKA
Ha Iepeiavy MepCOHANBHBIX JaHHBIX
TPETHUM JIUIAM

Hupexktop I'TIOY S0
«SIpocnaBckuil KOJUIEK KYJIBTYPbD)

®.1.0.
Or

(IOIKHOCTB, (.1.0.)

3ASBJIEHUE
O COorJjiIaCuM Ha 06p360TKy MMCPCOHAJIBHBIX TaHHBIX

A

MPOKUBAOLIUIN 110 aJIPECy: UHJEKC:

He Bo3paxkato mpotuB  mepemayu / coodmeHuss Bamu cBeneHuMit 000 MHE, COACpKAIINUX
JlaHHBIE:

Hara poxaeHus T10JI
[TacniopTHBIE JaHHBIE: cepuUs HOMED
[1OP

(MonommurenbHEe cBeEHNS)
opranu3anuu (pU3HIECKOMY JIHILY)

(YKaSaTL aJipeC OpraHu3anun OTKyaa MOryT OBITH TMOJIYUCHBI ITICPCOHAJIIbHBIC JTaHHBIC UJIA (1).1/1.0.(1)1/131/1‘{601(01"0 .]'II/I].[a)

Cormacue JIEHCTBUTEIIBHO C AATHI 3alIOJTHEHUS HACTOSIIErO 3asBJICHUS U B TEUCHHUE

yKa3aThb AaTy

B CJIydac HCIIPABUJIIBHOI'O UCITIOJIB30BAHUA MTPCAOCTABICHHBIX JAHHBIX COTIAIICHUEC OT3bIBACTCS
IUCBbMCHHBIM 3asiBJICHHUEM Cy6”I)€KTa NEPCOHAIBbHBIX JaHHBIX.

JlaHHOE cornanieHue JIeUCcTBYET C 20 T.

JlaTa Iloamuce




